POSITION VACANCY- SWIMMING POOL MANAGER

The Shire of Westonia invites applications from suitably qualified persons for the position of
Swimming Pool Manager at the refurbished Westonia Swimming Pool. The pool season runs
from the start of October until the end of April each year.

The successful applicant will need to have successfully completed the following training
requirements:

e Acurrentunrestricted C-class national drivers’ licence.

e Provision of a current National Police Clearance.

e Provision of a current Working with Children Check.

e Senior First Aid Certificate or approved equivalent.

e Royal Life Saving, Pool Lifeguard award or approved equivalent.

e Hold relevant qualifications (including current Leisure Institute of Western Australia
(Aquatic) Pool Operations Certificate).

Attractive conditions of employment are offered inclusive of service payments, with matching
superannuation contributions and other benefits. Suitable housing can be arranged if required.

Interested persons should obtain an information package by contacting Jasmine Geier at the
Shire Office on 9046 7063. Applications addressing the selection criteria should be sent to
the undersigned at Shire of Westonia, Wolfram St, Westonia 6423, by 4.00pm Friday 8™
August 2025

Bill Price
CHIEF EXECUTIVE OFFICER



Shire of Westonia
Wolfram Street, Westonia WA 6423

Swimming Pool Manager

APPLICATION PACKAGE

Please read this Application Package carefully.

1. Thank you for expressing interest in this position with the Council and we welcome your
application.

2. Council wishes you all the best in your application.

3. Further information about the position is available by contacting Mrs Jasmine Geier at the
Shire Office on 9046 7063. Contact or canvassing of Councillors is not acceptable.

4. Your application should consist of:
- A letter addressed to the Chief Executive Officer applying for the position.

- A Resume setting out your personal details, contact details and other relevant
information such as work experience or personal interests.

- The details of your educational history/academic qualifications and identifying
information such as institution, and dates attended.

- Details of any ongoing study/professional development.

- The details of your nominated Referees including contact information and
relationship.
At least two (2) referees are required to be nominated.

- Information addressing all the selection criteria in a structured format. The Council
only requires sufficient information to allow it to assess your skills, knowledge,
experience, and suitability for the position. A short paragraph for each of the criteria
is sufficient.

- Information concerning your anticipated commencement date if successful.
5. Please include any material matter that you believe may be relevant to the application,

interview or your appointment so that the Council can take that info consideration in
selecting the best applicant.
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6. Please clip your application together (do not staple or bind).

7. Applications must be posted in a securely sealed envelope and clearly addressed and
endorsed:

CONFIDENTIAL APPLICATION -Swimming Pool Manager
Mr Bill Price

Chief Executive Officer

Shire of Westonia

Wolfram Street

WESTONIA WA 6423

8. The closing date and time for applications is 4.00pm Friday 8t August 2025. Emailed and

Faxed applications will be accepted but must be confirmed in writing as specified in Item
7.

9. It is envisaged that immediately after the closing date the applications will be assessed,
ranked, and a short list developed.

- The preferred candidates will then attend an interview with the Council's Selection
Committee compirising the Chief Executive Officer and one other staff member.
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THE COUNCIL IS AN EQUAL OPPORTUNITY EMPLOYER

FOR THIS POSITION THE SELECTION CRITERIA IS AS FOLLOWS:

Essential:

—_

VONOORLON

Desirable:

14.
15.

. General knowledge of garden maintenance to ensure swimming pool

grounds are maintained.

Good verbal communication skills

Ability to work under limited minimal supervision

Good knowledge of occupational health and safety practices
Demonstrated ability to manage an aquatic centre

Demonstrated ability to work in a safe manner

Demonstrated ability to effectively perform functions required.

Ability and knowledge of staff duties and responsibilities

Demonstrated ability to ensure that satisfactory levels of performance are
achieved

. Demonstrated ability to forward program and implement.

. Effectively address issues which may arise in a professional manner.
. Good ligison with the public in a professional manner.

. National Police Clearance no more than 6 months old

Basic knowledge of the local community.
Hold a current “C" (car) class motor vehicle drivers license.

Important - Referee and reference checks

The Council has an obligation to satisfy itself of your qualification and suitability for the
position and the person it seeks to appoint should view this process as a positive aspect of
your application.

If there is a special need for confidentiality, such as a current employer who is not yet aware

of your application, please provide details with your application.

Initially the reference checks will only be made of your nominated referees and you should
ensure that they are aware in advance that contact may be made with them to confirm

details.

The Council reserves the right to make other checks of the final applicant(s), but will not
make contact with any current employer or other nominated person if there is a special
need for confidentiality and this is outlined in your application.
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POSITION DESCRIPTION
TITLE:
Swimming Pool Manager

LEVEL:
Local Government Industry Award 2021

DEPARTMENT:
Works and Services.

POSITION OBJECTIVES:

Obijectives of Position:

¢ Manage the Swimming Pool in accordance with Council's Policy Manual and the
Health Act (Swimming Pool) Regulations to provide a safe and atftractive
environment for patrons.

e To actively pursue activities which promote the use of the facility which involves
patrons and improves attendance.

e Licise with Council's Health and Works Staff for the timely provision and repairs to
services at the Swimming Pool.

REQUIREMENTS OF THE JOB:

Skills

Excellent Time Management Skills

Developed verbal and written communication skills.
Ability to act in a professional manner.

Ability to work efficiently with minimal supervision.
Task oriented.

Developed Public Relations and Interpersonal Skills
Responsible Negotiating and numeracy skills

Neat and Presentable Attire

Knowledge

e Sound knowledge of the provisions of the Health Act, Regulations and Local Laws
applying to the maintenance and operation of Public Swimming Pools.

¢ Sound knowledge of the conducting of water chemistry tests as required by the
Regulations.

e Sound knowledge of the operations and maintenance of water treatment plant.

e Sound knowledge of the safety procedures and requirements for the handling of
hazardous chemicals used for water tfreatment.

e Previous experience as a Swimming Pool Manager, Assistant Manager or Pool
Attendant.

Experience
e Previous experience in managing a Swimming Pool Complex.

Qualifications and/ or Training

e A current unrestricted C-class national drivers’ licence.
Provision of a current National Police Clearance.
Provision of a current Working with Children Check.
Senior First Aid Certificate or approved equivalent.
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¢ Royal Life Saving, Pool Lifeguard award or approved equivalent.
¢ Hold relevant qualifications (including current Leisure Institute of Western Australia
(Aquatic) Pool Operations Certificate).

KEY DUTIES AND RESPONSIBILITIES:

Supervision

When the centre is open, the Swimming Pool Manager shalll:-

be in attendance at the centre at all fimes and not leave the centre;

Supervise all persons within the centre;

provide assistance to any person who appears to be in danger;

prevent offensive or dangerous behaviour and where necessary remove persons
acting in such a manner from the centre;

perform regular inspections of the pool and surrounds by walking around the centre;
to operate the kiosk in such a manner so as not to affect the safety of any person
within the centre.

00 oaQ

o

Maintenance of Plant and Equipment

a. ensure that all plant and equipment in the centre including the pool pumps and
chlorinator plant are operating properly at all times;

b. if any plant or equipment fails to operate properly, immediately notify the Works
Supervisor or in his absence notify Council's Chief Executive Officer;

c. maintain all plant and equipment during the off season;

d. report monthly to the Works Supervisor on the general condition of the centre;

e. maintain written procedures on the pool operation including procedures for
vacuuming, backwash.

Maintenance of Centre
a. maintain the grounds, lawns and slabbed areas in good order including sweeping,
gardening, mowing, fertilising and weeding;
b. ensure that all routine and general maintenance of plant and equipment is
undertaken;
c. notify the Works Supervisor in writing within 24 hours of:-
i) any incidences of vandal damage to the centre; and,
i) substantial maintenance that the centre requires in addition to agreed duties.

Other
e Operates the following plant and equipment as required for the position to maintain
grassed areas and any gardens:
o Whipper snipper
o Push mowers
o Lawn edger
o Leaf blower
e Application of herbicide and pesticide equipment as required.
e Ensure that the Swimming Pool Blankets (if used) are in place daily for the optimum
pool temperature for patrons.
e Take reasonable care to ensure personal safety and health at work and that of
other persons in the work place.
e Observe all safe working practices as directed by the Works Supervisor.
e Report ALL accidents, incidents and hazardous situations arising in the course of
work.
e To exercise judgment in performing duties and responsibilities carried out under
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minimal supervision either individually or in a team environment.

e Operate vehicles, plant and equipment in a safe manner using skills obtained
through instruction and experience.

e Licise with the Works Supervisor on matters pertaining to the operations and safety
within the work area.

o Ofher duties as directed by your Manager.

Stores
The Swimming Pool Manager shall:-
e Order and make arrangements for the delivery of all stores, materials, chemicals
required for the operation of the centre.
¢ Obtain authorisation from the Finance Department before making any purchase
pursuant to Council Purchasing Policy.
e Ensure that sufficient quantities of stores, materials and chemicals are available so
as not to disrupt the operation of the Centre.
e Endeavour to obtain stores, materials and chemicals in the most cost efficient
manner possible.

Cleaning
The Swimming Pool Manager shall:-
e Maintain in a clean and safe condition in accordance with the directions of the
Chief Executive Officer:
i) theinternal and external areas of all buildings including the office, kiosk, plant
room and store room; and,
i) when the Centre is open to the public the internal surrounds of the Centre
including the pool, concourse and grassed areas.
e Ensure that the Centre is maintained in a clean and tidy condition after the Centre
is closed each day during the season.
e Ensure that the Centre toilets and change rooms are maintained in a clean and
sanitary condition at all fimes during the season.

Security
The Swimming Pool Manager shall:-

e Ensure that at all times all stores, chemicals, plant, equipment and any other
materials required for the operation of the centre are safely and securely stored so
as to be protected from weather, theft, loss, damage or access by the public.

e Ensure that all gates, doors, windows and other means of enfrance to any building
or area in the Cenftre to which the public are not permitted to enter are kept locked
and secure.

e Ensure that after the centre is closed each day during the season:

i) all persons have left the Centre;
i) all gates and points of entrance to the Centre are locked and secure;
i) all doors and windows to buildings within the Centre are locked and secure;
and,
iv) all lights and electrical appliances except for security lights and appliances
are switched off.
Accidents
The Swimming Pool Manager shall:-

e Provide assistance to any person involved in an accident at the Centre including
first aid procedures where applicable.

e Record the details of any known accident occurring at the Centre in a book kept
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for that purpose and forward this information to the Chief Executive Officer as soon
as practicable.

¢ Make the book available to the Chief Executive Officer Services upon request by
him/her.

Off Season Maintenance
The Swimming Pool Manager shall:-
e Maintain the pool water to the level and quality specified by the Shire or its Chief
Executive Officer during the off season.
e Undertake all necessary works to ensure that the Cenfre opens at the
commencement of each season on the date set by the Shire.
e Ensure that the Centre's plant and equipment is maintained in a fully functional
condition during the off season.

Communication
The person must have developed oral and basic literacy and numeracy skills to provide
required information to other employees and the Chief Executive Officer.

Management/Communication - Patrons

Complexity/multi-skilling

The position offers a broader range of activities with variation restricted in the main to
Swimming Pool Manager responsibility and work environment with a high level of
complexity. Multi-skilling requirements will be as a result of formal fraining programs both in
house and structured training courses to improve versatility of employees

Occupational Safety and Health:

There is an obligation to take reasonable care to ensure personal safety and health at work
and that of other persons in the workplace. There is also an obligation to observe all safe
working practices as directed by the supervisor and use of personal protective equipment
as provided.

All staff must report ALL accidents, incidents, near misses and hazardous situations arising in
the course of work.

Other Duties:
Any other duties consistent with the level of this position and the principles of multi-skilling.

ORGANISATIONAL RELATIONSHIPS:
Responsible to:
Chief Executive Officer.

Supervision of:
Not Applicable.

Internal Liaison:
Chief Executive Officer
Administration Officer

External Liaison:
Guests and Visitors
General public.
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EXTENT OF AUTHORITY:
e Works under limited supervision and work outcomes are regularly monitored by the Chief
Executive Officer
e Freedom to act is limited by standards and procedures and implementation of efficiency
principles.
o Uses a degree of initiative in problem solving

SELECTION CRITERIA:

Essential:

J—

DVONOSORALD

10.
11.
12.
13.

Desirable:
14.
15.

. General knowledge of garden maintenance to ensure swimming pool

grounds are maintained.

Good verbal communication skills

Ability to work under limited minimal supervision

Good knowledge of occupational health and safety practices
Demonstrated ability to manage an aquatic centre

Demonstrated ability to work in a safe manner

Demonstrated ability to effectively perform functions required.
Ability and knowledge of staff duties and responsibilities
Demonstrated ability to ensure that satisfactory levels of performance are
achieved

Demonstrated ability o forward program and implement.
Effectively address issues which may arise in a professional manner.
Good lidison with the public in a professional manner.

National Police Clearance no more than 6 months old

Basic knowledge of the local community.
Hold a current “C” (car) class motor vehicle drivers license.

PERFORMANCE MEASUREMENT CRITERIA:
As a guide to the person employed in the position of Swimming Pool Manager, the following
performance indicators are to be used for assessment purposes;

sick leave absences from work

machine care and condition is of the highest order

machine down-time, reflected through care taken when utilising machines.
continual use of initiative and responsibility to problem solve that is advantageous to

the employer in respect to achieving your day to day activities.

e contributing to the improvement of overall work standards via suggestions and
innovative ideas to enable operations to become more efficient

e to continually achieve multi-skilling qualities for the joint benefit of the employer and
employee i.e.: competent at welding, handy person skills, etc.
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Swimming Pool Manager
CONDITIONS OF EMPLOYMENT

AWARD:
Employee conditions are in accordance with the Local Government Industry Award 2021

SALARY:
The salary is in accordance with an Agreement between the employee and the Shire of
Westonia.

HOURS OF WORK:
Various as per contfract.

OVERTIME
Overtime is worked from time to time only as directed.

UNIFORM
Council will supply three shirts and three pants/shorts from the Workforce catalogue.

The colour of Shirts, shorts and pants is to be advised.

If you wish to purchase clothing not listed in the Workforce catalogue you must purchase it
yourself and provide areceipt to Council for reimbursement. Reimbursement amount not to
exceed $150.00. The colour of this clothing must coincide with shire colours.

Please note that boots can be replaced when worn out but must be presented to the Chief
Executive Officer before reimbursement will be made for another pair. Reimbursement from
the Shire will be limited to $100.00 and boots must be purchased from within the Shire of
Westonia outlets. Old boots are deemed unsatisfactory protective clothing and must NOT
be worn to work.

PERSONAL LEAVE

This incorporates Sick, Carers and Bereavement Leave to which an employee other than a
casual is entitled without loss of pay because of his or her personal circumstances (i.e. iliness
or injury).

Ten days sick leave per annum.

Please refer to the Local Government Industry Award 2021 for further information.

LONG SERVICE LEAVE

Thirteen (13) weeks after ten (10) years continual Local Government services, tfransferable

between Local Authorities within Western Australia.

PERSONAL LEAVE
Sick, carer's and bereavement leave is as per the award. A leave form must still be
completed for this type of leave.
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VEHICLE

This position does not have entitlement to a Council vehicle. When the employee is required
to travel for business reasons, a Council vehicle will be provided for that use only.
Alternatively fuel reimbursement form can be completed for fuel utilized whilst traveling for
work purposes. Travelling to and from work is not to be claimed.

HOUSING
Council housing is often available at an employee subsidised rate. Please make enquires to
the Chief Executive Officer.

Staff are required to complete a residential tenancy agreement and are responsible for
maintaining external surrounds (yard) and internal, without exception

Tenants are responsible for costs associated with utilities such as electricity, phone, gas,
personal insurance. Water consumption is supplied by Council if gardens are kept to a
acceptable condition. Council pays for rubbish service and water rates.

SUPERANNUATION

Occupational superannuation is 12% of ordinary time earnings Council superannuation
contribution scheme is 5% of ordinary time earnings subject to conditions as per scheme
requirements (you are required to put in 5% to receive the additional 5% from Council).

POLICE CLEARANCE:
It is Council’s policy that prior to employment, potential new employees are required to
obtain a Police Clearance.

Arrangements will be made with the successful applicant to obtain a Police Clearance prior
to commencement. Itis not necessary to provide a Police Clearance with your application.

The cost of the Police Clearance will be met by Council.

MEDICAL EXAMINATION:

It is Council’s policy that prior to employment, potential new employees are required to
undertake a Medical Examination to ascertain if the employee’s health and fitness is
satisfactory for the proposed duties.

Arrangements will be made with the successful applicant to undertake a Medical
Examination prior to commencement. It is not necessary to provide a Medical Certificate
with your application.

The cost of the Medical Examination will be met by Council.

UPDATED JULY 2025
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